Step 3: Take Notes

After you have chosen your resources, review the materials to see if they have usable information. Discard the ones that do not fit the focus of your paper at this point. Remember that you must have at least 5 different sources (2 different types—print & Electronic). A well-written research paper is built on carefully selected notes.  There Are Three types of notes you may take:

1. Verbatim ( V ) notes: these notes are copied word for word from the source and are enclosed in quotation marks. 

a. These notes are referred to as direct quotes, and MUST be enclosed in quotation marks.

b. Your paper should only include a few (2-3) of these types of notes. 

c. These must be documented in the body of your paper  using Parenthetical Citation (which we will cover when we begin writing your rough draft).

2. Paraphrasing (P) notes: These notes are compiled by putting phrases or statements COMPLETELY in your own words while maintaining the idea inherent to the passage. 

a. Paraphrasing occurs when you want to put a smaller section (2-3 sentences to Paragraphs)of a large work into your own words

b. These notes do not have quotation marks around them. 

c. However, these types of notes must be documented in the body of your paper  using Parenthetical Citation (which we will cover when we begin writing your rough draft).

d. Take care to avoid plagiarism.

3. Summarizing (S) Notes: These notes are compiled when you have large chunks of information (whole articles or chapters) that you need to change into your own words while maintaining the ideas inherent to the original source.

a. Summarizing cards will naturally be longer to include the most important ideas from the source material.

b. These notes do NOT have quotation marks around them.

c. However, these types of notes must also be documented in the body of your paper by including Parenthetical Citations after the summary.

Examples of note card format:

The Last Day         





“With his last words, ‘the horror, the vacancy,’ Arthur Schlesinger, special assistant to the President, voiced the private feelings of Kennedy’s staff and the universal grief of all Americans” (Schlesinger, 225).



  ( V )



   








  Childhood

  



              

 Shakespeare likely had only a grammar school education;   however, unlike today’s grammar schools, this would have included courses in classical literature and languages, like Latin and Greek (Smith, 1025).

( P )













Laws

        

Roger Sipher makes his case for getting rid of compulsory-attendance laws in primary and secondary schools with six arguments. These fall into three groups—first that education is for those who want to learn and by including those that don't want to learn, everyone suffers. Second, that grades would be reflective of effort and elementary school teachers wouldn't feel compelled to pass failing students. Third, that schools would both save money and save face with the elimination of compulsory-attendance laws (Sipher, 46). 
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